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ITIOJIOXKEHME O IIKOJIbHOM BUBJIMOTEKE

. O0mIHe moJI0KEHUS

1. bubnuoreka sABISIETCS CTPYKTYpHBbIM mojpasneneHueMm CpemHedt oOpa3zoBaTenbHOU
IIKOJIBI (Jlajiee — IIKOJIA), YYACTBYIOIIUM B y4eOHO-BOCIIUTATEILHOM IMPOIIECCE B IIENIIX
obecrieueHHs TpaBa yYaCTHUKOB 0Opa3oBaTENbHOTO TMpoliecca Ha OecIiaTHOE
N0JIb30BaHNE OUOIMOTEUHO-MH(POPMALIMOHHBIMH PECYPCAMU.

2. JlearenbHOCTh OMOIMOTEKH (Hajiee — MIKOJbHAss OMOIMOTEKA) OTpakaeTcs B yCTaBe
IIKOJTBI.

3. lenu mkonbHOW OMOIMOTEKH COOTHOCATCS C LENSIMHM IIKOJbL: Pa3BUTHE JUYHOCTH,
CO3/laHue  YCJIOBUM A caMmoOOoNpeAeNieHHss M COLMAIU3aldd Ha  OCHOBE
COLIMOKYJIBTYPHBIX, JTYXOBHO - HPABCTBEHHBIX LEHHOCTEH M MPUHATHIX B POCCHUICKOM
oOuiecTBe MpaBUJ W HOPM IMOBEJAEHUS B HHTEpEcax YeJIOBEeKa, CEMbU, O0IIecTBa U
rocy/1apcTBa, ¢dbopmupoBanue y  oOydarommuxcs YyBCTBA  IATPUOTU3MA,
IpaKIaHCTBEHHOCTH, YBaXXEHHUS K MaMATH 3alIUTHUKOB OTeuecTBa U nojasuraMm ['epoes
OrtedecTBa, 3aKOHY UM IPABOMOPSAKY, YEJIOBEKY TpyAa M CTaplieMy IOKOJIEHUIO,
B3aMMHOT'0 YBa)X€HUsI, OEPEKHOT0 OTHOIICHUSI K KyJbTYpPHOMY HACJIEIUIO U TPaJULIUSAM
MHOTOHalIMOHAIBLHOTO Hapojia Pocculickont Denepanuiu, Ipupoie U OKPYKarolleu cpee.

4. IllkonbHast OUONMHOTEKa PYKOBOJCTBYETCS B CBOCH MEATENHLHOCTH (eaepaibHbIMU
3aKOHaMH, yKazamMu U pacnopsbkeHusimu  Ilpesuaenta Pocculickont ®@enepanuu,
IIOCTAaHOBJIICHUSAMU U pacnopspkeHusMu  [IpaButensctBa Poccuiickonn ®dexnepanuu,
pemienusimu - MunHucTepcTBa 0o0pas3oBanust Poccuiickoit denepanuu, HHCTPYKUUSAMU
MunucrepcTBa HMHOCTpaHHbIX J1en  Poccuiickon @Denepamun, yCTaBOM  IIKOJIBI,
MOJIOKEHHEM O OMOIMOTEKE, YTBEP)KACHHBIM TUPEKTOPOM IIKOJIBI.

5. Tlopsimok MOJB30BaHUS HWCTOYHHMKAMHU HMH(POpPMAIUU, MEpEeYeHb OCHOBHBIX YCIyr U
YCIIOBHSI X NpeAocTaBlieHus onpeaensiorcs [lonoxkennemM o MKOIBHON OMOIMOTEKE U
[IpaBunamMu MONB30BAaHUSl IIKOJBHOM OWMONMOTEKOHN, YTBEPKACHHBIMU JIUPEKTOPOM
LIKOJIBI.



6. Illkoma HeceT OTBETCTBEHHOCTb 3a JOCTYNHOCTh M KauecTBO OMOJIMOTEHHO-
UH(POPMAIIMOHHOTO 00CITY)KMBaHUS OMOIHOTEKH.

7. Opranuzanusi 0OCIyKUBaHUSI YYaCTHUKOB 00pa30BATEIBLHOrO MpoLecca MPOU3BOIUTCS
B COOTBETCTBHHM C TMpaBWJIAaMH TEXHUKH O€30MacCHOCTH U MPOTHBOIOKAPHBIMH,
CaHUTApHO-TUTHEHUYECKUMH TPEOOBAHHUSIMHU.

II. OcHoBHBIE 332U
9. OCHOBHBIMH 33JJaYaMH IIKOJILHOW ONOJIMOTEKH SIBIISIFOTCS:

a) o0ecrieueHHWe ydaCTHHUKaM 00pa3oBaTEIbHOTO IIpolecca -  O0y4aromuMcs,
NEeAarornyeckuM pabOTHUKAM, pOAUTENSIM (MHBIM 3aKOHHBIM IPEACTABUTEISIM)
oOyyaromuxcs (Jlanee - MOJb30BaTENsIM) - JOCTyNa K MH(OpMaluy, 3HAHUAM, UACIM,
KYJbTYPHBIM LIEHHOCTSIM ITOCPEJCTBOM HCIOJIb30BaHUs OMOIMOTEYHO-UH()OPMALIMOHHBIX
PECYpPCOB ILKOJBl Ha pa3IUYHbIX HOCUTENSX: OyMakHOM (KHMXKHBIM (oHO, (oHJ
HNepUONYECKUX U3JaHHi); KOMMYHUKATUBHOM (KOMIIBIOTEpHBIE CETH) U MHBIX
HOCHTEIISX;

6) BOCIIMTAHUC KYJIBTYPHOI'O U I'PaAXXAAHCKOI'O0 CaMOCO3HAHHU, IIOMOIIb B COIMHMAIN3allhun
O6yanOHl€FOCH, Pa3BUTHUHU €r0 TBOPYCCKOI'0 MOTCHIIMAJIA,

B) (OpMHpPOBaHHE HABBIKOB HE3aBHCHUMOIO OMOJIMOTEYHOTO IOJIb30BaTENA: O0y4deHHE
MOMCKY, 0TOOPY M KPUTHUECKON OLICHKE MH(POPMALIUK;

I') COBEpUICHCTBOBAHHE MPEAOCTABIAEMbIX OMOIMOTEKOH YCIyr Ha OCHOBE BHEIPEHUS
HOBBIX  MH(OPMALMOHHBIX  TEXHOJOTMH W  KOMIbIOTEpU3alMM  OUOIMOTEYHO-
MH(OPMAIIMOHHBIX TIPOIIECCOB, POPMUPOBAHHE KOM(POPTHOM OUOINOTEUHOM CpeIbI.

II1. OcHoBHBIE HyHKLIUH
10. Jlns peanuzanyy OCHOBHBIX 3a7a4 OMOIMOTEKA:
a) popmupyet Qo OMOTNOTEUHO-UHPOPMAITMOHHBIX PECYPCOB IKOJIBI:

* KOMIUJIEKTYET YHUBEpPCAIbHBIA (OHA Y4eOHBIMH, XYy/I0KECTBEHHBIMU, HAyYHBIMH,
CIIPAaBOYHBIMM, I[E€JATOTMYECKUMH W  HAYYHO-TIONYJSIPHBIMH  JIOKYMEHTAMH  HA
TPAAUITMOHHBIX U HETPAIUIIMOHHBIX HOCUTENSAX HH(OPMAIUH;

* monoJHseT GOHI MH(POPMAIIMOHHBIME pecypcamu ceTu MHTepHeT;
0) co3ngaet nH(POPMAITMOHHYIO TPOTYKITHIO:
* OCYIIECTBIISACT AaHATUTUKO-CUHTETHUCCKYIO IepepaboTKy HHpopMaIuy;

* OpraHuzyeT M BeAeT CHpaBOYHO-OMOIMOrpaduueckuii ammapaT: KaTajlord
(an¢aBUTHBIN, cHCTEMAaTUYECKU), KapTOTEKH (CHUCTEMAaTUYECKYI0 KapTOTEKYy CTaTeil,
TEMaTUYECKUE KaPTOTEKH ), JJIEKTPOHHBIN KaTaJIOT;



* pa3zpabaTbiBaeT peKOMeHaaTenbHbie OnOnmorpaduueckne mocobusi (CIUCKH, 0030pHI,
yKa3areiu | T.IL.);

* obecrieunBaeT HH(POPMHUPOBAHUE TOJIB30BATENEH 00 THPOPMALIMOHHON MPOTYKLIUU;

B) OCYIIECTBIISIET nuddepeHImpoBaHHOE OonbIMoTeYHO-MHGOPMAITTOHHOE
00cIyKUBaHHE 00YUarOIINXCS:

* OpraHumzyer oOydeHHE HaBbIKAM HE3aBUCUMOIO OHOJIMOTEUHOro IMOJb30BaTENs U
notrpedurens MHPOPMALMH, CONECUCTBYET MHTETPALMM KOMIUIEKCA 3HAHWW, YMEHUU U
HaBBIKOB Pa0OTHI ¢ KHUTOW U MH(pOpMaLKeH;

* OKa3blBaeT HH()POPMALMOHHYIO TOMJIEPKKY B PEHICHUU 3a7a4, BO3HUKAIOIIUX B
npolecce ux yueOHoi, camooOpa30oBaTeIbHON U JOCYTOBOM I€ATETbHOCTH;

r) OCYIIECTBIISIET muddepeHIupoBaHHOE O1OIMOTEYHO-UH(POPMAIITOHHOE
00CITy)KBaHUE TIeJJarOTHIECKUX paOOTHUKOB!

® BBIABIISICT I/IH(l)OpMaI_[I/IOHHBIG HOTpC6HOCTI/I U YOAOBJICTBOPACT 3aIllpOChI, CBA3AHHBLIC C
O6y‘-IeHI/IeM, BOCIIMTAHUEM 1 3JOPOBLEM z[eTeﬁ;

®* BBIABJIACT I/IH(bopMaLII/IOHHBIe l'IOTpe6HOCTI/I U YOOBIJICTBOPACT 3aIIpOChbl B obnacTu
MeJaroruueCKMX MHHOBALMM U HOBBIX TeXHOHOFHfI;

° COﬂeﬁCTByeT HpO(i)eCCI/IOHaJIBHOfI KOMIICTCHIIMH, IIOBBIIICHHIO KBaJ'II/I(bI/IKaI_II/II/I,
IIPOBCACHUIO aTTCCTAlIUM

* co3maeT OaHK MeNarormyeckor WHGOpMaIMK KaK OCHOBBI €IMHON HH(OPMAaIMOHHOM
CIy>KObI ~ 00111€00pa30BaTEILHOTO  YUPEXKICHUS,  OCYIIECTBIAECT  HAKOIUJIEHUE,
CUCTEMaTH3aII0 HH(DOPMAITUH 110 TIPeIMETaM, pa3jieiiaM U TeMaM;

* OpraHm3yeT JOCTYyN K O0aHKy MeJarorudeckoid MHGOpMalMd Ha JIFOOBIX HOCHUTEISX;
MPOCMOTP JIEKTPOHHBIX BEPCHI NEJArOTMYECKUX U3aHU;

* OCYHIIECTBIIsIET TeKylnee HHGopMuUpoBaHue (MHU HHPOpPMAIUU, 0030pHl HOBBIX
MOCTYIUICHUA U TMyONuKanwii), "HGOPMHUPOBAHUE PYKOBOJACTBA IIKOJBI MO BOMPOCAM
yrpaBiieHus: 00pa3oBaTEIbHBIM MTPOILIECCOM;

* CITIOCOOCTBYET MPOBEACHHIO 3aHATUN TT0 POPMUPOBAaHUIO HHPOPMAITMOHHON KYJIBTYPHI;

1) OCYIIECTBIISET nuddepeHIupoBaHHOE O6ubIMOTEYHO-UHPOPMAITTOHHOE
o0cy)KUBaHUE POTUTENEH (MHBIX 3aKOHHBIX MTPEJICTABUTEINEH) 00yUaIOIUXCSI:

* YJIOBJICTBOPSET 3alpOChl MOJb30BATENICH U UHPOPMUPYET O HOBBIX MOCTYIUICHHUSIX B
OubnMoTeKy;

* KOHCYJIBTHPYET MO BOIPOCAM OpraHMW3alUdld CEMEWHOrO0 UTEHMs, 3HAKOMHUT C
uHOopMaIHel 0 BOCIUTAHUIO JIETEH;



* KOHCYJIBTHPYET I10 BOTPOCAM YIeOHBIX U3TaHUM JTsl 00yJarouXCsl.
IV. Opranuzanus AesITeIbHOCTH OUOINOTEKH

11. IlIxonpHast OUOIMOTEKAa MO CBOEH CTPYKType MAEIUTCS Ha aOOHEMEHT, OTIeN
y4eOHUKOB U OTJI€] METOINYECKON JTUTEPATyPhI MO MIPEIMETaM.

12. bubnmoreyHO-MHPOPMAIIMOHHOE OOCIY)KMBAaHUE OCYILECTBISETCS Ha OCHOBE
On6IMOTEeYHO-UH(POPMAIIMOHHBIX ~ PECYPCOB B COOTBETCTBUM C  y4eOHBIM U
BOCIIUTATENbHBIM IUJIAHAMU IIKOJIBI, IMpOrpaMMaMH, MPOEKTaMHU M IUIAHOM pabOThI
HIKOJIbHON OUOIMOTEKH.

14. B nensx oOecrieueHusi MOJAEpHU3ALUU OUOTMOTEKU B YCIOBHSX HH(MOpMATHU3ALNU
00pa3oBaHUs M B TIpe/iesiax CPEJCTB, BBIICTACMBIX YUPEIUTEIIMH, IIIKOJIa 00eCcTIeunBacT
OnOIMOTEKY:

. rapaHTHUPOBAHHBIM (¢uHAHCHpOBaHUEM KOMILJIEKTOBaHHUS 6ubnMoTeyHo-
MH(OPMALIMOHHBIX PECYPCOB (B CMETE YUPEKIEHUS BBIBOJAUTCS OT/AEIBHO);

* HeOOXOIUMBIMU CITYKEOHBIMU U MPOU3BOJACTBEHHBIMU MOMEIIEHUSIMHA B COOTBETCTBUU
CO CTPYKTYypOH OHUOIMOTEKM M HOPMATHUBAMH IO TEXHUKE OE30MAaCHOCTU JKCIUTyaTalluu
KOMITBIOTEPOB  (OTCYTCTBHE BBICOKOW  BJIQXXHOCTH, 3albUICHHOCTH IOMEIICHUS,
KOPPO3MOHHO-aKTUBHBIX TPUMECEN WIIN 3JIEKTPOIPOBOASIIECH NbUIN) U B COOTBETCTBUU C
nosoxxenusmu CaunlluH;

*  TEJICKOMMYHHUKAIlUOHHOM M  KOIMPOBAJIBHO-MHOKUTEIBHOW  TEXHUKOM U
HEOOXOIMMBIMHU MPOTPAMMHBIMU MPOAYKTAMH;

* PEMOHTOM U CEpBHUCHBIM 00CITYKMUBAaHUEM TEXHUKHU U 000pYA0BaHUS OMOINOTEKH;
* OMOIMOTEYHOM TEXHUKON U KaHIEIAPCKUMH NPUHAICKHOCTIMHU.

15. IlIxonma co3maeT ycloBUS Il COXPAHHOCTH amnmnaparypbl, OOOpYAOBaHMUS U
UMYIIECTBa OMOTUOTEKH.

16. OTBETCTBEHHOCTh 332 CUCTEMAaTUYHOCTh U KAaYECTBO KOMIUIEKTOBAHHS OCHOBHOTO
dbonma OuOMMOTEKH, KOMIUIEKTOBaHHE Yy4eOHOro ((oHAa B COOTBETCTBUU C
dbenepabHBIMU TIEPEUHIMU YYCOHMKOB U Y4eOHO-METOJMYECKUX HU3JIaHUM, CO3TaHHE
HEOOXOJIMMBIX YCIIOBUU JUIS JEATEIHHOCTH OMOIMOTEKHM HECET IUPEKTOpP IIKOJBI B
COOTBETCTBUHU C YCTABOM IIKOJIBI.

17. Pexxum paboTHl MIKOIBHON OMOMMOTEKH OMpEAeNseTCs 3aBEAyIOIIUM OUOIMOTEKON
(bubnmmoTekapem) B COOTBETCTBHH C MPABUIIAMHA BHYTPEHHETO PACTIOPSIIKA IITKOJIBI.

V. Ynpasnenue. LItarsl

18. VYmpaBieHue IIKOIBbHOM OMOIMOTEKOM OCYIIECTBISETCS B COOTBETCTBUU C
3aKoHOaTebCTBOM Poccuiickon denepanuu U yCTaBOM LIKOJIBI.



19. OOmee pPYKOBOJCTBO JCSATEIBHOCTHIO IIKOJBHON OMOIMOTEKH OCYIIECTBISET
JTUPEKTOP IIKOJIBI.

20. PykoBOACTBO MHIKOJBbHOW OMOMMOTEKON OCYIIECTBISAET 3aBEAYIONINN OUOIMOTEKOM
(bubnuoTekapp), KOTOPBHIM HECET OTBETCTBEHHOCTb B MpeleiaX CBOEW KOMIIETCHIIMHU
niepe; oOIIECTBOM M JUPEKTOPOM IIKOJIBI, OOYYAIONIMMHUCS, UX POTUTEISIMU (MHBIMH
3aKOHHBIMU TIPEJICTABUTEIISIMHI) 32 OPTraHU3AIIAIO0 U PE3YIbTaThl JCATEIBHOCTH MIKOJIBbHON
OnOINOTEKH B COOTBETCTBUU c (hYHKIIMOHATBHBIMH 00s13aHHOCTSIMH,
NPEyCMOTPEHHBIMU KBaTH(PHUKAIIMOHHBIMUA TpPEOOBAaHUSIMHU, TPYJOBBIM JIOTOBOPOM U
YCTaBOM IITKOJTHI.

21. 3aBeayrommuii OubauoTeKoN (OMOIMOTEKaph) Ha3HAYACTCA JUPEKTOPOM IITKOJBI,
MOXKET SBJISATHCS WICHOM TIEIarOTMYECKOTO KOJUIGKTHBA W BXOJIUTh B COCTaB
MIeIarOTMYECKOTO COBETa 001e00pa30oBaTeIbHOTO YUPEIKICHUS.

22. 3aepyroomuii Oubnnorekod (OmMOMMOTEKapb) pa3pabaThiBA€T M IPEACTABISAET
JTUPEKTOPY IIKOJIBI Ha YTBEPIKICHUE CIECIYIOIINE TOKYMEHTBI:

a) MOJI0KEHHUE 0 OMOIMOTEKE, IIpaBuUIIa MOJb30BaHUS OUOITMOTEKOM;

0) CTPYKTypy W IITaTHOE paclucaHue OUOIMOTEKH, KOTOpbIE pa3padaThIBAIOTCS Ha
OCHOBE OOBEMOB pabOT, OMpPENEICHHBIX IMOJOKEHHEM O IIKOJIbHOW OHOIMOTEeKEe C
UCIIOJIb30BaHUEeM «MeXOoTpaclieBbIX HOPM BPEMEHHM Ha TPOIECCHI, BBITIOJNHSAEMBIE B
oubnuorekax» (IlocranoBnenne MuHHCTEpCTBA TpyAda M COIMATIBHOTO PAa3BUTHS
Poccuiickoit denepanmu ot 3 deBpains 1997 r. Ne 6);

T') IJIAaHOBO-OTYETHYIO JOKYMEHTAIIHIO;
1) TEXHOJIOTUYECKYIO TOKYMEHTAITHUIO.

23. TlopsaoK KOMIUIEKTOBAaHWs INTAaTa IIKOJBbHONW OWONIMOTEKH perjJaMeHTHPYETCs
YCTaBOM IIIKOJIBI.

24. B uensix obecneuenus nuddpepeHnnpoBaHHON pabOThI MKOJILHOW OUOIHOTEKH MOTYT
BBOJIUTHCSI TIOJHDKHOCTH: 3aBEAYIOIIHNM OUOINOTEKOM, OMOIUOTEKAPD.

25. TpynoBble OTHOIIEHUST PAOOTHUKOB IIKOJHHOW OMOIMOTEKM M CpPEAHEH IIKOJIbI
PETYIHPYIOTCS TPYAOBBIM JIOTOBOPOM, YCIIOBUSI KOTOPOTO HE JIOJDKHBI NMPOTUBOPCYUTH
3akoHoaaTenbeTBY Poccniickont denepanuu o Tpyne.

VI. IlpaBa u 00s13aHHOCTH OUOINOTEKU
26. PaboTHUKM MIKOJIBHOM OMOIMOTEKH UMEIOT IIPABO:

a) CaMOCTOATENbHO BBIOMpaTh (GOPMBI, CpencTBa M METOABl  OMOIMOTEYHO-
MH(POPMAIIMOHHOTO 00CITY)KHBaHHS 00Pa30BaTEILHOTO U BOCHIMTATEIFHOTO MPOIECCOB B



COOTBETCTBUU C IEISIMU W 33/ladyaMU, YKa3aHHBIMU B YCTaBE IIKOJIBI M TIOJIOKEHUU O
IIIKOJILHOW OMOJIMOTEKE;

0) MPOBOAMTH B YCTAaHOBJIEHHOM TOpsAKe (haKyJIbTaTUBHBIC 3aHIATHS, YPOKA U KPYKKH
OouOIMOTEYHO-0MOIMOrpaduIecKux 3HaHUN 1 HTHPOPMATMOHHON KYJIbTYPbI;

B) PEKOMEHI0BAaTh UICTOYHUKH KOMILJIEKTOBAHUS MH()OPMALIMOHHBIX PECYPCOB;

I') U3bIMaTh U PEATH30BBIBATH JOKYMEHTHI U3 ()OHIOB B COOTBETCTBHH C HHCTPYKLHUEH 110
ydery OubnroreqyHoro GpoHpa;

J1) ONpPEAeNATh B COOTBETCTBUM C IMPABHJIAMH ITOJH30BAHUS INKOJBHOW OMOIMOTEKOM,
YTBEPKACHHBIMHU JUPEKTOPOM IIIKOJIBI, U TI0 COTJIACOBAHUIO C POJAUTEIHCKUM KOMUTETOM
WM TIOTICUUTECKUM COBETOM BHUIBI M pa3Mepbl KOMIICHCAIIMHU yiepOa, HAHECEHHOTO
II0JIb30BaTEIIMA OMOITNOTEKY,

€) UMETh €KETO/IHBIM OTIIYCK B COOTBETCTBUHU C JIOKAJIBHBIMU HOPMAaTUBHBIMU aKTaMH;
%) OBITh MPEACTABICHHBIMU K Pa3JIMYHBIM (POpMaM MOOLIPEHHUS;

3) Y4aCTBOBaTh B COOTBETCTBHH C 3aKOHOJaTeNbCTBOM Poccuiickoit deneparuu B padbote
OUOIMOTEYHBIX aCCOLMAIIUN UITH COIO30B.

27. PaboTtHUKN OMOTHMOTEK O0A3aHBI;

a) 00eCIeYuTh MOJIb30BATEIAM BO3MOKHOCTh PabOThl ¢ MHPOPMAITMOHHBIMUA PECYPCaAMHU
OMOINOTEKH;

0) nHPOPMHUPOBATH MMOJTB30BATEIICH O BHIaX IIPEAOCTABISICMbIX OHOIMOTEKOMN YCITyT;
B) 00€CTICUNTh HAYYHYIO OPTaHU3alUI0 (DOHIOB M KaTaJOTOB;

r) GopmMupoBaTh (POHIBI B COOTBETCTBUU C YTBEPKACHHBIMU (De/iepaIbHbIMU NIEPEUHSAMU
yueOHbIX  M3AaHUH, 0Opa3oBaTeIbHBIMH  IpOrpaMMaMH  IIKOJBI, HHTEPECaMH,
NOTPEOHOCTSAMHU U 3alIPOCAMH BCEX MEPEUNCICHHBIX BbIIIE KATErOPUH MOJIb30BaTENEH;

J) COBEpIICHCTBOBaTh HWH(MOpPMAIMOHHO-OMOMMOrpaduueckoe U OMOTMOTEUHOE
o0cTy)KUBaHUE TIOJIb30BATEIICH;

e) oOecreuynBaTh COXPAaHHOCTh HCIOJIb30BaHHS HOCUTENEW uHopmarmu, ux
CHUCTEMATHU3aLNI0, Pa3MELICHUE U XPAHCHUE;

) 0o0ecreunBaTh PeXUM pabOThI MIKOJIBHONU OHOIHOTEKY;
3) OTYUTHIBATHCSA B YCTAHOBJICHHOM IMOPSAIKE Tepe] TUPEKTOPOM IIKOJbI;
1) TIOBBIIIATH KBATU(DHUKALIHIO.

VII. IlpaBa u 00s13aHHOCTH TTOJIB30BaTENCH OMOIMOTEKH



28. Tlonmp3oBarenu OUOIMOTEKH UMEIOT MPABO:

a) ToJydaTh TOJHYKO  HWHPOpMAIMI0O O cocTaBe OubamoTeyHoro  (oH7a,
MH(OPMALIMOHHBIX pecypcax U MPeJoCTaABIIEMbIX OUOIMOTEKON yCIyrax;

0) MoIB30BaTHCS CIIPABOYHO-OMOIHOrpadUueCcKUM anmnapaToM OHOINOTEKH;

B) TIONyd4aTh KOHCYJBTAllMOHHYIO TIOMOIIb B TIOMCKE W BBHIOOPE WCTOYHHKOB
uHpopMmanuu;

F) II0JIy4aTb BO BPpCMCHHOC I10JIb30BAHUC Ha a0OHEMEHTE M B YMTAJIBLHOM 3aJie IICYaTHBIC
HU3JaHuAg U APpYIrue HCTOYHUKHU I/IH(i)OpMaHI/II/I;

bl ) IIPpOJICBATDh CPOK ITOJIb30BAHUA NOKYMCHTAMU,

€) Mmojy4yaTb TeMaThueckue, pakrorpaduyeckue, yrouHswnme Oudanorpaduueckue
CIIpaBKHM Ha OCHOBE (pOoH/1a OUOITNOTEKH;

) y4acTBOBaTh B MEPONPUITHSIX, IPOBOAUMBIX OMOIMOTEKOM;

3) oOpamarbcst s pa3peneHuss KOHQIMKTHON CHTYaIluu K JUPEKTOPY IITKOJIHI.
29. ITonp30BaTeaN MIKOJIBHOM OMOINOTEKH 00sI3aHbI:

a) coOMI0IaTh MTpaBUiia MOJIH30BAHMS IIKOJIBHOW OMOIMOTEKO;

0) Oepe’KHO OTHOCUTHLCA K MPOU3BEICHUAM TNeyaTH (HE BBIPHIBATh, HE 3arM0ATh CTPAHUII,
HE JleJlaTh B KHUTAaX IOJYEPKUBAHUS, TTOMETKH), MHBIM JOKYMEHTaM Ha Pa3IMYHBIX
HOCHUTETISIX, 000PYyI0BaHUIO, MHBEHTAPIO;

B) MOJIJIEP>KUBATH MOPSAOK PACCTAHOBKU JJOKYMEHTOB B OTKPBITOM JIOCTYIIe OMOINOTEKH,
pacmoJIOAKEHHS KApTOUEK B KaTajJorax U KapToTeKax;

I') IO0Jb30BAaThCS IIEHHBIMA W CIPAaBOYHBIMH JIOKYMEHTaMH TOJIBKO B TIOMEIICHUHU
OMOINOTEKH;

1) yOeIUThCs MPH MOJTyYeHUH IOKYMEHTOB B OTCYTCTBUH J1e(DEKTOB, a IPU OOHAPYKEHUU
npouHdopmupoBaTh 00 3ToM paboTHuKa Oubnanoreku. OTBETCTBEHHOCTh 3a
oOHapy>XeHHBIE JIe(PEKThI B C1ABAEMBIX JOKYMEHTAX HECET MOCIEIHUH MOIb30BaTEb;

€) pacHUCHIBATHCS B YHUTATEIBCKOM (POpMyJsipe 3a KaKIbId TMOJYyYCHHBIA JTOKYMEHT
(ucxirouenue: odyqaronuecs 1-4 kmacco);

) BO3BpAILlaTh JOKYMEHTHI B IIKOJbHYIO OMOJIMOTEKY B YCTAHOBJIEHHBIE CPOKHU;

3) 3aMEHSATHh JOKYMEHTHI IIKOJbHOW OWOIMOTEKH B Cllydae MX YTpaThl WJIH MOPYH UM
PaBHOLICHHBIMH, JTUOO KOMIICHCUPOBATh yIIepO B pazMepe, YCTaHOBJICHHOM IpaBUIIAMU
I10JIb30BaHUS IIKOJILHOM OMOINOTEKOI;



1) MOJIHOCTBIO PACCUUTATHCS C LIKOJIBHONW OMOIMOTEKOW MO MCTEYEHHH CpPOKa 00YUEHUS
WIHM pabOTHI B LLIKOJIE.

30. ITopsiiok moab30BaHUS IKOJBHON OMOIMOTEKOM:

a) 3alyCh B IIKOJbHYIO OMOTMOTEKY OOYYarOIIMXCS MPOU3BOAMUTCS IO CIUCOYHOMY
COCTaBy KJjacca, MeJarorHueckuXx M WHBIX PAOOTHUKOB IIKOJIBI - B MHAMBUIYATbEHOM
NopsIIKe, poauTeNiel (MHBIX 3aKOHHBIX MPeICTaBUTENECH) 00yUaromuXcs - 1o MacnopTy;

0) nepeperucTpanus noJib3oBaresei MIKOJIbHON OMOIMOTEKH TPOU3BOAUTCS €KEr0THO;

B) JIOKyMEHTOM, IOATBEP)KIAIOIIMM IIPaBO IOJb30BaHUS OUOIMOTEKOH, SBIsSIETCS
YUTATENbCKUI popMyIIsip;

I) YUTATEIbCKUH (QOpMyIsip (GHUKCHpPYET AaTy BBIIAYM IOJB30BATEIIO JOKYMEHTOB U3
¢doHa GUOTMOTEKU M UX BO3BpALIEHUS B OMOINOTEKY.

31. Iopsimok monb30BaHUsS A00OHEMEHTOM:

a) TI0JIb30BaTEIM UMEIOT IPaBO IMOJYYUTh HA JIOM M3 MHOTOTOMHBIX M3JaHHUI He Ooiee
JIBYX TOKYMEHTOB OJHOBPEMEHHO;

0) MaKCUMaJlbHbIE CPOKH TIOJIb30BAHUS IOKYMEHTAMMU:

- Y4eOHUKH, YIeOHBIC TOCOOHS - YUCOHBIN IO/,

- HAYYHO-TIOYJIIpHAs, IT03HABATENIbHASA, XYA0KECTBECHHAA IUTEpaTypa - 14 nHeu;
- IEpUOJNYECKUE U3aHUs, N3IaHHS TTOBBIILIEHHOTO CIIpoca - 7 JTHEH;

B) MOJB30BATENIM MOTYT IPOJUIUTH CPOK IIOJIb30BAaHMS JIOKYMEHTAMH, €CIM Ha HHUX
OTCYTCTBYET CIPOC CO CTOPOHBI JPYTHX MOJIb30BaTEICH.

32. Tlopsimok paboThI C KOMITBIOTEPOM, PACTIONIOKEHHBIM B OUOIINOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYaCTHMKOB 00Pa30BaTEIBLHOIO Mpollecca MPOU3BOAUTCS IO
rpaduKy, YTBEPXKIECHHOMY ITUPEKTOPOM IIKOJIBI W B TPHUCYTCTBUU COTPYAHHKA
OMOINOTEKH;

0) paspemiaercs paboTa 3a OJJHUM TIEPCOHATBLHBIM KOMIIBIOTEPOM HE 00Jiee IBYX YEIIOBEK
OJTHOBPEMEHHO;

B) paboTa C KOMIBIOTEPOM IMPOU3BOIUTCS COIJIACHO YTBEP)KICHHBIM CaHUTApHO-
TMTMEHUYECKUM TPeOOBaHUSIM.
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